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Quickly learn the most useful features of Microsoft Office 2007 with our easy to read four-in-one guide. This
fast-paced book gives you the basics of Word, Excel, PowerPoint and Access so you can start using the new
versions of these major Office applications right away.Unlike every previous version, Office 2007 offers a
completely redesigned user interface for each program. Microsoft has replaced the familiar menus with a
new tabbed toolbar (or "ribbon"), and added other features such as "live preview" that lets you see exactly
what each option will look like in the document before you choose it. This is good news for longtime users
who never knew about some amazing Office features because they were hidden among cluttered and
outdated menus.Adapting to the new format is going to be a shock -- especially if you're a longtime user.
That's where Office 2007: The Missing Manual comes in. Rather than present a lot of arcane detail, this
quick & friendly primer teaches you how to work with the most-used Office features, with four separate
sections covering the four programs. The book offers a walkthrough of Microsoft's redesigned Office user
interface before taking you through the basics of creating text documents, spreadsheets, presentations, and
databases with:

Clear explanations●

Step-by-step instructions●

Lots of illustrations●

Plenty of friendly advice●

It's a great way to master all 4 programs without having to stock up on a shelf-load of different books. This
book has everything you need to get you up to speed fast. Office 2007: The Missing Manual is truly the book
that should have been in the box.
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From reader reviews:

Richard Reid:

Do you have favorite book? When you have, what is your favorite's book? Reserve is very important thing
for us to understand everything in the world. Each guide has different aim as well as goal; it means that book
has different type. Some people truly feel enjoy to spend their the perfect time to read a book. They can be
reading whatever they acquire because their hobby is usually reading a book. Why not the person who don't
like reading through a book? Sometime, particular person feel need book after they found difficult problem
as well as exercise. Well, probably you will need this Office 2007: The Missing Manual: The Missing
Manual.

Coleen Faircloth:

In this period globalization it is important to someone to obtain information. The information will make you
to definitely understand the condition of the world. The condition of the world makes the information
quicker to share. You can find a lot of personal references to get information example: internet, magazine,
book, and soon. You can observe that now, a lot of publisher which print many kinds of book. The book that
recommended for you is Office 2007: The Missing Manual: The Missing Manual this book consist a lot of
the information from the condition of this world now. This particular book was represented how can the
world has grown up. The vocabulary styles that writer use to explain it is easy to understand. Typically the
writer made some study when he makes this book. This is why this book appropriate all of you.

Harry Oliver:

Many people spending their time by playing outside using friends, fun activity with family or just watching
TV the entire day. You can have new activity to shell out your whole day by reading through a book. Ugh,
you think reading a book can really hard because you have to accept the book everywhere? It fine you can
have the e-book, having everywhere you want in your Smart phone. Like Office 2007: The Missing Manual:
The Missing Manual which is obtaining the e-book version. So , why not try out this book? Let's see.

Jeff Jones:

As a college student exactly feel bored to help reading. If their teacher expected them to go to the library or
to make summary for some e-book, they are complained. Just tiny students that has reading's soul or real
their interest. They just do what the instructor want, like asked to the library. They go to generally there but
nothing reading critically. Any students feel that examining is not important, boring and also can't see
colorful pics on there. Yeah, it is for being complicated. Book is very important for you personally. As we
know that on this age, many ways to get whatever we want. Likewise word says, many ways to reach
Chinese's country. Therefore this Office 2007: The Missing Manual: The Missing Manual can make you
truly feel more interested to read.
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