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With the younger generation today seeking jobs in multinational corporations, large companies, or the civil
services in the government, and the competition becoming stiffer and stiffer with each passing day, it is only
natural that the ability to communicate effectively, precisely as well as to acquire communication skills has
become more important than ever before. A plethora of books have flooded the market to capitalize on this
frantic effort of the younger generation to become adept in communication. And professional communication
is no exception to this. This accessible and compact book on Professional Communication strives to focus on
the communication skills needed for the professionals.
Divided into five parts and 19 chapters, the book begins with a discussion on the concept of communication,
and then it goes on to give in detail features of a language as a tool of communication, the communication
process models and barriers to communication. The text also elaborates on word formation, vocabulary,
sentence structure and paragraph development. In addition, it explains different forms of technical
communication; the format, layout and style of business communication; technical documents such as theses,
scientific articles and research papers; and technical proposals. Furthermore, the book provides value-based
text reading from celebrated writers.
This student-friendly book, suffused with practical examples, is primarily intended as a textbook for the first
year students of engineering (B.Tech.) of UP Technical University for their course on Professional
Communication. It will also be of immense benefit to undergraduate students and technical professionals
across the country.
KEY FEATURES :
Gives a broader perspective on communication and its barriers.
Provides a more comprehensive division of the different types of reports.
Elaborates on various approaches to presentation strategies.
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From reader reviews:

Barbie Brookins:

Throughout other case, little persons like to read book PROFESSIONAL COMMUNICATION. You can
choose the best book if you love reading a book. As long as we know about how is important a new book
PROFESSIONAL COMMUNICATION. You can add knowledge and of course you can around the world
by just a book. Absolutely right, mainly because from book you can realize everything! From your country
right up until foreign or abroad you may be known. About simple issue until wonderful thing you can know
that. In this era, we can easily open a book or perhaps searching by internet device. It is called e-book. You
need to use it when you feel weary to go to the library. Let's learn.

Vincent Mireles:

What do you concerning book? It is not important along? Or just adding material when you require
something to explain what the ones you have problem? How about your extra time? Or are you busy person?
If you don't have spare time to do others business, it is make you feel bored faster. And you have free time?
What did you do? Every individual has many questions above. They should answer that question since just
their can do that. It said that about book. Book is familiar on every person. Yes, it is right. Because start from
on kindergarten until university need that PROFESSIONAL COMMUNICATION to read.

Mary Cox:

Do you like reading a book? Confuse to looking for your chosen book? Or your book ended up being rare?
Why so many problem for the book? But any people feel that they enjoy intended for reading. Some people
likes reading, not only science book but also novel and PROFESSIONAL COMMUNICATION or maybe
others sources were given information for you. After you know how the great a book, you feel would like to
read more and more. Science publication was created for teacher or perhaps students especially. Those
textbooks are helping them to increase their knowledge. In other case, beside science e-book, any other book
likes PROFESSIONAL COMMUNICATION to make your spare time much more colorful. Many types of
book like here.

Ricardo Huddle:

What is your hobby? Have you heard that will question when you got learners? We believe that that problem
was given by teacher with their students. Many kinds of hobby, Everybody has different hobby. Therefore
you know that little person like reading or as examining become their hobby. You need to know that reading
is very important and also book as to be the point. Book is important thing to provide you knowledge, except
your current teacher or lecturer. You see good news or update about something by book. Different categories
of books that can you take to be your object. One of them is actually PROFESSIONAL
COMMUNICATION.
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