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The Boundless Communications textbook is a college-level, introductory textbook that covers the exciting
subject of Communications, with a particular focus on public speaking. Boundless works with subject matter
experts to select the best open educational resources available on the web, review the content for quality, and
create introductory, college-level textbooks designed to meet the study needs of university students.

This textbook covers:

Public Speaking -- What You Can Accomplish With Public Speaking, Elements of Speech Communication,
Types of Public Speeches

Public Speaking Ethics -- Significance of Ethics in Public Speaking, Plagiarism

Preparing a Speech: A Process Outline -- Components of a Speech, Steps to Preparing a Speech

Building Confidence to Speak -- Understanding Anxiety, Managing Anxiety

Learning to Listen and Helping Others Do the Same -- Understanding Listening, Stages of Listening,
Barriers to Listening, Enhancing Your Listening, Helping Your Audience Listen More, Giving and
Receiving Criticism

Choosing a Topic -- Finding and Selecting the Topic, Establishing a Purpose and a Thesis

Analyzing Your Audience -- Importance of Audience Analysis, Demographic Factors to Consider,
Contextual Factors to Consider, Adapting to Your Audience

Topic Research: Gathering Materials and Evidence -- Evidence Gathering Overview, Library Research,
Internet Research, Interviewing

Supporting Your Ideas -- Deploying Supporting Materials, Using Examples, Using Statistics, Using
Testimony, Using Other Supporting Materials, Using Life Experience (Narrative)

Organizing and Outlining the Speech -- Principles of Organization, Main Points, Introduction, Conclusion,
Transitions, Outlining

Wording the Speech -- Understanding Language, Variations in Language, Using Language Effectively,
Deploying Style Effectively, Understanding the Bias in Language

Delivering the Speech -- Methods of Delivery, Speaking in the Real World, Components of Effective Vocal
Delivery, Components of Effective Visual Delivery, Rehearsing the Speech, Managing Q&A
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From reader reviews:

Lisa Auyeung:

Book is to be different for every single grade. Book for children until adult are different content. To be sure
that book is very important for us. The book Communications ended up being making you to know about
other knowledge and of course you can take more information. It doesn't matter what advantages for you.
The e-book Communications is not only giving you more new information but also to become your friend
when you experience bored. You can spend your spend time to read your e-book. Try to make relationship
with the book Communications. You never sense lose out for everything if you read some books.

Lorretta Cox:

This Communications book is absolutely not ordinary book, you have it then the world is in your hands. The
benefit you have by reading this book is definitely information inside this book incredible fresh, you will get
data which is getting deeper a person read a lot of information you will get. This Communications without
we understand teach the one who reading through it become critical in imagining and analyzing. Don't
always be worry Communications can bring any time you are and not make your bag space or bookshelves'
turn into full because you can have it in your lovely laptop even cell phone. This Communications having
excellent arrangement in word in addition to layout, so you will not sense uninterested in reading.

David Clark:

The feeling that you get from Communications may be the more deep you excavating the information that
hide in the words the more you get considering reading it. It doesn't mean that this book is hard to understand
but Communications giving you excitement feeling of reading. The author conveys their point in a number of
way that can be understood through anyone who read this because the author of this publication is well-
known enough. This kind of book also makes your own vocabulary increase well. Therefore it is easy to
understand then can go to you, both in printed or e-book style are available. We recommend you for having
this specific Communications instantly.

Maria Holder:

In this age globalization it is important to someone to find information. The information will make a
professional understand the condition of the world. The fitness of the world makes the information quicker to
share. You can find a lot of personal references to get information example: internet, paper, book, and soon.
You will observe that now, a lot of publisher this print many kinds of book. The actual book that
recommended for your requirements is Communications this guide consist a lot of the information on the
condition of this world now. This specific book was represented just how can the world has grown up. The
language styles that writer value to explain it is easy to understand. Often the writer made some analysis
when he makes this book. Honestly, that is why this book suitable all of you.
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